This rule was in effect 3/18/85 through 4/2/94.
WAC 458-16-110  APPLICATIONS--WHO MUST FILE, FILING REQUIREMENT, APPLICATION FORMS, WHAT COVERED, FILING FEE, FINANCIAL STATEMENT, EVIDENCE OF TIMELY FILING. 

All foreign national governments, cemeteries, nongovernmental nonprofit corporations, organizations, and associations, and soil and water conservation districts seeking exemption from ad valorem property taxation under the provisions of chapter 84.36 RCW shall make application for exemption with the State of Washington Department of Revenue General Administration Building, Olympia, WA 98504.

(1) Initial applications for exemption shall be filed on or before March 31 or within sixty days of the date of acquisition or conversion to an exempt use.  Renewal applications and annual recertifications shall be filed on or before March 31.

Initial and renewal applications and recertifications received after the due date are subject to late filing penalties.  The department of revenue shall allow a reasonable extension of time for filing upon written request filed on or before the required filing date and for good cause shown.

(a) Initial applications:  The original application an organization files or an application by such organization for additional property not currently claimed for exemption.--Fee due.

(b) Renewal application:  The claim for continued exemption filed every fourth year after the latest initial application.--Fee due.

(c) Recertifications:  A certification on department of revenue forms, that the use and exempt status of the real and personal property claimed by the exempt organization has not changed.--No fee due.

All initial and renewal applications and recertifications for exemption shall be filed on forms prescribed by the department of revenue and shall be signed by an authorized agent.  On or before January 1 of each year the department shall mail the forms to each legal owner that was granted an exemption for the previous year.  Applications shall be available from the department of revenue or from the county assessor's office. No property shall be granted an exempt status without the owner first filing for exemption, for the specific property for which exemption is sought.  The filing shall be due regardless of whether the legal owner has received forms for exemption from the department.

To retain exempt status, applicants except nonprofit cemeteries must file a renewal application on or before March 31 of every fourth year following the date of the initial application.  When an applicant previously granted exemption acquires or otherwise converts real property to exempt status, such applicant shall file an initial application within sixty days following the conversion of such real property to exempt status without penalty.  Failure to file an initial application within sixty days of conversion of such real property to exempt status shall result in a late filing penalty.  See WAC 458-16-111 for computation of penalty.

In the years renewal applications are not due, an applicant previously granted exemption shall annually file a recertification:  PROVIDED, That when the annual filing has not been made by March 31, the ten dollars per month filing penalty will apply to the date the application is completed. Failure to file an annual claim will result in a taxable determination for current year taxes.

(2) The property covered by each application for property tax exemption shall include all the real and personal property which is contiguous, and which is used as a homogeneous unit.

(a) The term "homogeneous unit" means property under the control of a single applicant, the operation and use of which is integrated with and directly related to the activity of the entity seeking exemption.

(b) The term "contiguous" means all property which is geographically one unit without separation except for separations caused by public streets and roads.

EXAMPLES: 

A church owns a single piece of property upon which is constructed a church, parsonage, and elementary school.  All three buildings are owned by the church and constitute a homogeneous unit in that they are integrated with and directly related to the activities of the church.  This requires only one application because the property is geographically contiguous and is a homogeneous unit.

O corporation, the supervising entity of a nonprofit recognized religious denomination, holds title to five separate units in a county.  The operation of each church unit is integrated with the activity of and supervised by O. To properly apply for an exemption for these five church units O would be required to file a separate application for each church unit as they are geographically separate.

No application shall be acted upon until complete.  To be complete an applicant must have on file with the department of revenue copies of their articles of incorporation and all amendments and a copy of their current bylaws.  All initial applications must be accompanied by an accurate map identifying by dimension the use or proposed use of all areas including building sites, parking, landscaping, and vacant areas from which an accurate determination for exemption or a segregation for partial exemption can be made.  Legal descriptions and county parcel numbers must also be provided.  The department of revenue will not act on any application until all fees and penalties have been submitted.

Organizations claiming exemption under RCW 84.36.030 through 84.36.480 are required to provide financial information to the department of revenue upon request.

Property leased may be claimed by the lessor or lessee, provided the lessee has permission of the lessor to claim exemption.  Property claimed by the lessee must be specifically identified by owner and location of the property.  Claims for leased property must be accompanied by a complete copy of the lease agreement.

The department of revenue shall have access to all books and records necessary to determine if the requirements for exemption have been complied with.  The department of revenue shall have the authority to request additional information relevant to the claim for exemption as the department deems necessary. 

[Statutory Authority:  RCW 84.36.865.  85- 05-025 (Order PT 85-1), §458-16-110, filed 2/15/85; 81-05- 017 (Order PT 81-7), §458-16-110, filed 2/11/81; Order PT 77-2, §458-16-110, filed 5/23/77; Order PT 76-2, §458- 16-110, filed 4/7/76.  Formerly WAC 458-12-146.]

